DOC-Tracker

tHE documentation biLemva

orward-thinking organizations have begun

to take a closer look at their documentation
management infrastructure. In today's
business environment, an organization's ability
to control documentation, manage business
processes, comply with due diligence and
share information throughout the organization
is paramount to its success and growth. Too
much time is spent on manual processes using
legacy systemsin selecting, scheduling,

tracking and filing required documentation and
customer information. The procedures
currently followed to accomplish these tasks
are often complex, time consuming and
subject to human error. At times,
documentation may be missing altogether.
This may result in incomplete or late
documentation, and in some cases
penalization by the governing agencies.

THE DOCUMENTATION MANAGEMENT Solution

hat is the solution? DOC-Tracker -- a

modular, client-server application that
addresses the documentation management,
control and compliance needs of today's
businesses. DOC-Tracker provides the facility
to specify supporting documentation
requirements and track the condition and
receipt of all types of Customer, Lending, Trade
Finance and other related documents.
Whether provided, or produced in physical or
digital form, documents to support customer
and/or the business activity may be recorded,
accessed and reported upon. Each DOC-
Tracker Module features the ability to instantly
specify user and regulatory defined
documentation requirements to help meet
business and regulatory compliance
requirements. The ability to electronically store
and retrieve documents is critical to

establishing a complete documentation
management solution. Working in tandem
with our sophisticated documentation
tracking functionality, DOC-Tracker's
enterprise-wide image solution provides
intelligent image management. Documents
need to be logically categorized and
systemically tracked in order to optimize their
value within any organization. DOC-Tracker
manages and controls the customer
information and related documentation
produced by financial institutions as well as
the documents received by them from their
customers and other third parties. Our
modular approach allows the user to manage
documentation and customer information at
specific levels, while at the same time is
flexible enough for easy and cost effective
customization.

With the combination of the DOC-Tracker application
and an imaging system, an organization will have the
benefit of a complete document management tool.
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THE modules

The Customer Module is a central data repository for all the
required customer information and their related documents. It
captures basic information on customers and parties associated
to customers such as Shareholders, Power of Attorneys,
Beneficial Owners, etc.  Customer's name, identification
information, date of birth, address, phone number, credit rating,
relationship, review date, status, relationship manager, in
addition to other customer related data can be maintained for
support and easy reference. There are numerous functions
performed through the Customer Module such as:
m  Set-up of new customers and related information, along
with a verification report of the condition of supporting
documentation and collected identifying information

m  Ability to record information and supporting documentation
on other associated customer parties (i.e. beneficial
owners, shareholders, etc.) and recording of supporting
identifying documentation

m Automatic documentation definition, status recording and
follow-up tickler system for defined customer
documentation coming or past due

m Recording of noted discrepancies along with associated
follow-up managementreporting

m Ability to interface directly into OFAC (Office of Foreign
Assets Control) screening or other list scanning software to
compare customers and related parties

The Credit Module is utilized to facilitate the documentation
effort and minimize the associated documentation business risk.
DOC-Tracker can help to ensure that all required documentation
is received and properly recorded for each credit line issued.
Loan Administration and Credit Officers can manage their
process and report on past due and anticipated receipt of required
financial reports and documentation for each customer and
facility. DOC-Tracker tracks this information within its database
and provides the user inquiry facilities to view the current status of
review functions and receipt of required supporting
documentation.

DOC-Tracker's Letter of Credit Module provides the
automated tool(s) to alleviate the Trade Finance Operations
Manager from the manual processes implemented to
supplement the absence of missing documentation and
workflow management lacking in so many L/C processing
applications. DOC-Tracker's functionality supplements your L/C
processing application to allow the department managers and
supervisors to manage the department's workflow from their
desktops.  Whether it is tracking documents pending
examination or maturing banker's acceptances, to customer
inquiries and having the ability to view an image of a bill of lading
or commercial invoice for discrepancies, or any other of the
myriad elements inherent in a L/C transaction, DOC-Tracker's
L/C Module value added processing and tracking capabilities will
significantly increase your Trade Finance Operations
Department's productivity.
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DOC-Tracker's flexibility allows IDOM to interface our
document  tracking and management reporting
functionality with most applications. IDOM has a long
history in the integration of diverse processing applications.
Whether DOC-Tracker's Customer Module is applied as a
front-end or a back-end application, our technical staff can
provide the necessary analysis to determine the most
efficient migration path to interface DOC-Tracker with your
present system.

W DOC. Tracker. Ukar Administrator (SA) connected 1o di_v16_dsmo Dataflase. EE&
Customer  Credt Letter of Oedt  REDS Martensxe Yiews Secaity Services Adons Help Bt

[} = K= N & x B
@ Credit Maintenance - 90595 FEx
Credit | Documenty | Parboipants
Lo Faciy 0. [FSH i Dimeergdions Freves Fachly Lo -
Custemer bk ol Ore. Cutomes Mo [ERITT 7]
Eaedt Tyme: [Prme Facily Fietanerahip Manager (Pimany Samuel Smih
Frolit Certer: North st Fiegon Rsistiontiics Manages (S ecundary) Fiark Jores
Agenl Inloimatin Funaneaal Inlormatin
gt igerd Kk Cop 050
ddreat Line 1] Aot 2000000
Addeas Line 2 Commirant Dater | (271572000
(=7 Mty Dot [ 02/15/2003
Stope: | Counny: | Raview Doty | 05072007
Za|
Sa— Lant Undate
Phone: Uses [0 Dol Tre
Frba BA [G3A32003 [Ta5a5E
Notes 7]

RetieveFabech

W DOC-Trackor. User Administratar (SA) connected ta d1_va6_demo DataBase.
Customer  Credt Letter of Credt  REDS  Martenace Views Secaty Servioes Acors  Help Ext

0O- e & X
& Letter of Credil Mainienance - 2685854 001

Leter of Cradit | Diociamants | Presenter | Sender | Buyer |

Tiaraction No. Rl N EEEGERDO Branch: JMism I0F
Castermes. Pubie Broadeastng Metwos. Centiomes b | FEMES Non Pt
Pty Nox [ O M Product. [~
LT Type i Seas: Fremr Inv. Ty [
Eermtiiny (Gianke Copoation T RedNoo[
Country [IFEMBOUAG Provinee: [~ Gy
Cey 050 -US Dolw Aot [ T
At Tox Doy Uisms Enterad By oA
Fmcarve Dt [ 77300 Do Dl [T Evemm—r E £
Evgire Diate: [ OVO0/000 Perdeg Date [ T ]
Nty Gt [ DELEOOCD Clooe Diate | GGG Last Yostute
r — . - Uer I Dan Time
Cun 0N Dpte [ ORARLTRIR) Flo-Oens Ot | DG = 0 [

Metes 1)

RetnevaMebach




The DOC-Tracker REDS (Related Entity Document
Storage) Module was developed in conjunction with our
imaging capabilities as a replacement for the costly microfilm and
microfiche technology typically used within an office environment
to store historical documents. The REDS Module is an integral
part of IDOM's DOC-Tracker Imaging and provides a facility for
the imaging and tracking of all miscellaneous documents
generally found in an organization, such as: checks, manual
batch tickets, internal memorandums, bank statements,
customer payment orders and any other type of inbound/internal
paper media.

This module combines our imaging and documentation
management technology to enhance an organization's ability to
manage their paper media storage requirements. In addition to
providing a more efficient manner than microfilm and microfiche
for storing electronic images, REDS’ capabilities provides
management reporting to organize and track important
documentation and data such as paper media destruction dates
to meet records retention requirements, storage box contents,
storage box warehouse locations and a complete automated,
real time reconcilement of all imaged documents. Wherever
documents are bundled, using the REDS' Module can facilitate
automated processing.

Imaging sorFTwaRE

To enhance the process flow and accessibility of documentation
and financial reports, DOC-Tracker's Imaging was developed as
an image enabling function, which can be fully integrated with
any of the DOC-Tracker Modules. DOC-Tracker's Imaging
Software preserves your paper documents and allows for
indefinite access to your documents electronically.

When documents are received (hard copy or electronic), these
images can either be captured/imported with a scanner or
logically associated. Once these electronic/digital images are
imported into DOC-Tracker, they are linked to the documentation
being tracked in their original form. These preserved archived
originals can then be easily accessed from a user's desktop. This
prevents documentation daily wear and tear from users because
they can now view, print or download images to facsimile servers
or as attachments to e-mails ...all without ever touching a piece of

paper.

The original images are stored in an industry standard format and
cannot be altered, remaining accessible indefinitely. However,
these originals may be annotated to denote discrepancies or
areas needing attention by others. This rich annotation capability
includes options such as, highlighting, stamping and notating, so
that a user can simply make comments on the imaged
documentation and other users can then easily review and
comprehend the situation without having to weed through the
paper trail history. For added security and business continuity,
the original hard copy documents can be held in a secure
location.

INTERNET/INTRANET @rchitecture

The Internet's evolution from a storehouse of information to a
vehicle for conducting business has presented organizations
many opportunities. DOC-Tracker's application design allows
flexible deployment as either Standard Client Server-, Internet-
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At the same time, DOC-Tracker provides the ability to
inquire on any imaged document by value date, image date,
department, customer and any related party therefore
making the reconstruction of customer data and/or daily
work simplified and efficient.

DOC-Tracker's REDS Module provides a more cost
effective and efficient alternative to documentation
organization, storage, and records retention management
that the dated technology of microfilm and microfiche could
ever conceive possible.
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In addition to IDOM's Imaging Software, DOC-Tracker has
the flexibility to be interfaced with most other vendor
imaging system(s) implemented in an organization. IDOM
specializes in the integration of diverse processing
applications. Our technical staff can provide the necessary
analysis to determine an efficient migration path to interface
DOC-Tracker with your present imaging software. The
combination of DOC-Tracker's documentation recording
and reporting facilities, and an imaging system, will provide
the Bank with a complete document managementtool.

or Intranet-based. For Internet/Intranet-based needs,
DOC-Tracker can be installed on a secure Web server.
Additionally, documents can be scanned and transmitted to
the DOC-Tracker database via the Internet.
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MANAGEMENT Feporting

Management reporting is an important component in developing
a strong documentation management infrastructure. DOC-
Tracker provides a full suite of reports for each module related to
the business being supported. lIts flexible reporting menu allows
you to produce reports for specific customers and modules or
consolidated reports from all modules. Through DOC-Tracker's
real-time reporting capabilities, users are immediately informed
of changesin adocument's status.

DOC-Tracker's Tickler Reports alert the user of items that require
follow-up: documents, financial reports or events expected or
past due. All reports reflect the current data available within the
database and can be printed or viewed online. In addition, DOC-
Tracker provides a full set of management reports to monitor the
integrity of the application and data. The Audit Log, User List and
Image Report provide information into system access by user,
assigned user functionality and available imaged documents.

The constant changes in rules and regulations that can be
brought about by government, external auditors, internal controls
and/or customer needs requires meaningful management

IMPLEMENTATION SUpport

Implementing an automated documentation management
solution involves more than loading a system on your
organization's server. IDOM recognizes the complexities of
migrating manual processes to an automated environment and
integrating legacy systems with new technology. To meet your
needs in addressing these and other complex issues, IDOM

features AT-A-GLANCE

23 Flexibility to accommodate changes in regulations, internal
policy and business requirements

#8 Recording and instant access to vital identifying information
and documentation on customers as well as other related
persons or entities, such as Shareholders, Power of
Attorneys, Beneficial Owners, etc.

#8 Resource for research on identifying information facilitating
investigations and compliance with legal subpoenas and
regulatory requests

g Efficiently and effectively manages and controls customer

information and documentation to support both business

and compliance needs

Produces an immediate account of supporting records and

documents maintained and/or pending receipt through a

variety of management status reports

Tracks and records condition/status of documents and

required follow-up timeframes in accordance with user

defined specifications that meet Bank policy
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reporting produced in an accurate and timely fashion.
DOC-Tracker's flexible reporting capabilities meets, and in
most cases, exceeds the demands imposed upon your
organization for managing your documentation
requirements.

offers its Project Management and Workflow Analysis
expertise. Our experienced consultants will work with your
management and staff to develop the proper workflows and
enhanced policies and procedures to complement your
technology investment.

Can be linked to OFAC screening and other list scanning
applications
Security with rights control access to functions such as
scanning, editing, deleting and data capturing
Imaging options
m Scan paper documents with TWAIN supported
scanners
= Append additional pages into existing documents
m Supports the import of text documents, spreadsheets
and image files
Document annotation functions
Highlightimages
m Redactimages for confidentiality
m Place “sticky-notes” onto images
m All annotations are image overlays and do not modify
the original document
8 Exportdocuments
m Attachimages/reports to e-mail
m Transmit images via facsimile

Sales & Support

Amerab Business Solutions sal (ABS)

Hamra, Leon Street, Liberty Tower Building, Sixth Floor
Beirut, Lebanon

Tel: +96 1 1 744797

Fax: +96 1 1 741109

Email: info@amerabsolutions.com
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